Using Microsoft Excel

Creating a Graph/Pictograph to show data[image: image1.jpg]



1. Open up Microsoft Excel

2. In cell A1 type Favorite Holidays

3. In cell A2 type Halloween, A3 type Thanksgiving, A4 type Christmas, A5 type Easter
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In column B for each holiday enter a number 1-10 to represent students who chose that as their favorite holiday.
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Click on cell A1 and change the font to 20.  Use your mouse and drag across columns A-D so that they are highlighted.  We are going to merge these cells so that our heading will fit.  Click on the merge and center icon at the top of your screen.  To make the names of the holidays fit, double click between the A and B at the top of the columns.
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Select cells A2-B5 by clicking your left mouse button and dragging across these cells.
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Click on the Chart Wizard button or click Insert>Chart.  Choose the type of chart you want and then click Finish. A chart will appear on your worksheet.  Double click on the bar for Halloween and select a color to use as your bar color and click OK. 

8. Click once on the bar representing Halloween.  You will get handlebars around this bar. Click on the Insert>Picture>Clipart and choose a picture that is appropriate.  Press Ctrl-V to paste the picture on your chart.  It will come up looking distorted, right click on the picture and choose Format Data Point.
9. Click Fill Effects
10. Click the radio button next to Stack and scale to and type 1 in the Units/Picture Box.  Click OK and OK.
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11. Finish the pictograph by copying and pasting pictures into the remaining columns.  Double click on the background of the chart and choose a background color.

12. To print just the chart, click so that the chart is selected and go to File>Print. To print the data and the chart, click on the data and then go to File>Print.  You can always select print preview to make sure you have what you want before you print.
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